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LANGUAGE AND COMMUNICATION SKILLS AY: 2018-19 

 

S. No Name of the Capability 

Enhancement Program  

Date Number of 

Participants 

Name of the 

agencies/consultants 

involved with contact 

details 

1 Technical report writing -III ECE 19-03-2019 65 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

2 Resume Writing -III CSE & EEE 12-03-2019 89 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

3 Interview Skills-III Civil 03-05-2019 10 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

4 Group Discussion-I ECE 13-08-2018 41 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

5 
Essay Writing-Impact of 

Increasing Oil prices on Indian 

Economy-I CIVIL&MECH 

29-08-2018 78 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

6 Just a Minute-I CSE&EEE 27-07-2018 146 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

7 

 
Role Play-II ECE 23-08-2018 41 

Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 

8 Ice Breaking Activity-II CIVIL 16-07-2018 52 
Dr Chaitanya, Learning Tree 

Pvt Ltd, Hyderabad 
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Ref: PETW/PRIN/2018-19/CIR-01                                                                                 Date: 15-03-2019 

 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Technical report writing” to B.Tech III YEAR ECE students for Two days i.e., 19-03-2019 to 

20-03-2019 from 09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-ECE  

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 

 

 

 

 



 

 
 

PRINCETON INSTITUTE OF ENGINEERING AND TECHNOLOGY FOR WOMEN 

 
 Vijayapuri colony Chowdaryguda (V), Ghatkesar (M), Medchal (D), TS-500088. 

 
  

 (Affiliated to JNTUH, Hyderabad & Approved by AICTE, New Delhi) 
 

ATTENDANCE 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity Technical report writing (PPT) 

Date and Time 

of Activity 
19-03-2019 to 20-03-2019 09.30 am to 02.00 pm 

Details of 

Participants 
65 

Organizing 

Dept./Support 

System 

B.TECH III YEAR ECE 

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women has organized a 

webinar on Report Writing on March 19, 2019 from 9.30 a.m. to 2.00 p.m. The 

Workshop received a good response from the student members. The Resource 

person for the workshop was from Dr Chaitanya Learning Tree Pvt Ltd, 

Hyderabad. 

 

It was ably supported and guided by chairman Dr.S.Prabhakar Rao and H&S 

Branch HOD. 

 

Assistant professor of English welcomed the participants and introduced the 

Resource person. The first session commenced with Introduction to report, 

Importance of writing a report were put forth with minute details. Dr Chaitanya 

helped the students to understand do’s and don’ts in report writing. In addition to 

this, different sections of reports that one needs to format and types of format 

were discussed. In the afternoon session, students prepared their own report on 

different topics were discussed and all participants were given individual 

attention during this session.  

 

On a concluding note, H&S assistant professor thanked the Resource person for 

delivering such an important and necessary topic, and also showed gratitude to 

PETW for their support in organizing the workshop. 
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Ref: PETW/PRIN/2018-19/CIR-02                                                                                  Date: 08-03-2019 

 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Resume Writing” to B.Tech III YEAR CSE&EEE students for Two days i.e., 12-03-2019 to 13-

03-2019 from 09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-CSE & EEE 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ATTENDANCE 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity RESUME WRITING 

Date and Time 

of Activity 
12-03-2019 to 13-03-2019 09:30 to 04:00 p.m 

Details of 

Participants 
89 

Organizing 

Dept./Support 

System 

B.TECH III YEAR CSE & EEE 

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women has organized a 

webinar on Resume Writing and Digital Resume Workshop on March 12, 

2019 from 9.30 a.m. to 4.00 p.m. The resource person for the workshop was 

from Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad. 

 

The welcome address was given by assistant professor of English. He introduced 

the Resource person to the participants. The first session commenced with 

Introduction to Resume, Importance of building Resume, and the difference 

between Curriculum Vitae and Resume were put forth with minute details. Dr 

Chaitanya helped the students to understand do’s and don’ts in a Resume. In 

addition to this, different sections of a resume that one needs to format and types 

of format were discussed. In the afternoon session, students prepared their own 

Resume and all participants were given individual attention during this session.  

 

The resource person made students realize that workshop on Resume writing 

cannot be completed in one day. The students successfully completed the first 

part of the workshop and suggested to continue as Series II on another day.  

On a concluding note, H&S assistant professor thanked the Resource person for 

delivering such an important and necessary topic, and also showed gratitude to 

PETW for their support in organizing the workshop. 
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Ref: PETW/PRIN/2018-19/CIR-03                                                                                  Date: 01-05-2019 

 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Interview Skills” to B.Tech III YEAR CIVIL students for Two days i.e., 03-05-2019 to 04-05-

2019 from 09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-CIVIL 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ATTENDANCE 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of 

Activity 
INTERVIEW SKILLS 

Date and Time 

of Activity 
03-05-2019 to 04-05-2019 09:30 to 04:00 p.m 

Details of 

Participants 
10 

Organizing 

Dept./Support 

System 

B.TECH III YEAR CIVIL 

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

A session on ‘Interview’ was conducted on the 3rd of May 2019 by the 

Training & Placement Cell of Princeton Institute of Engineering and 

Technology for Women. Dr Arul from Learning Tree Pvt Ltd, Hyderabad 

was the Facilitator for the webinar. Training Coordinator, from the 

Department of English was also present. The webinar was attended by 10 

students from B.Tech third year Civil.  

 

The motive of the webinar was to confront the student with the different 

stages of interview. 

The session opened by asking students their idea about ‘interviews’. 

After which the trainer explained them about ‘What is an Interview?’ 

Then he explained the stages of Interview which are  

1. Screening (Resume/ Telephonic)  

2. HR round 

3. Group Discussion  

4. Panel Interview 

Dr.Chaitanya gave insights about how to prepare oneself for an interview. 

He gave a checklist of do’s and don’ts of answering various questions 

asked during a personal interview. He emphasized on the fact that 

discussing about salary should be avoided as it creates bad impression on 

the interviewer. He also highlighted on the importance of dress code (as 

per the requirement of the company). The guest lecturer gave a check- list 
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of things which is to be carried for the interview like original documents, 

photocopies and passport size photos. 

The session ended with a good response from the students. They felt the 

session was very useful. 
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Ref: PETW/PRIN/2018-19/CIR-04                                                                                 Date: 10-08-2018 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Group Discussion” to B.Tech I YEAR students for Two days i.e., 13-08-2018 to 14-08-2018 

from 09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-H & S 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity Group Discussion 

Date and Time 

of Activity 
13-08-2018 to 14-08-2018 09:30 to 04:00 p.m 

Details of 

Participants 
41 

Organizing 

Dept./Support 

System 

B.TECH I YEAR ECE  

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

A session on ‘Group Discussion’ was conducted for two days from 13th 

to 14th September 2018 by the Training & Placement Cell of Princeton 

Institute of Engineering and Technology for Women . Dr Chaitanya from 

Learning Tree Pvt Ltd , Hyderabad was the Facilitator for the Seminar. 

 

The seminar was attended by 41 students from B.Tech first year ECE.  

 

Assistant professor of English welcomed the participants and introduced 

the resource person. The first session commenced with Introduction to 

Group Discussion , Importance of Group Discussion 

He spoke on how important the group discussion have become as part of 

recruitment processes where the representatives of the recruiting 

organization observes the oral skills and their inter-personal skills of the 

participants before short listing them for the next round.  

The students are given various topics for the discussions. Their 

performance is observed by the Resource person and a feedback was 

given. The students are told about the importance of taking initiative in a 

group discussion. They are also explained about the importance of 

listening to others so that they can intervene at the right time. The 

language of software allows the student to observe the videos of sample 

discussions and improve their performance. 
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Ref: PETW/PRIN/2018-19/CIR-05                                                                                 Date: 27-08-2018 

 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Essay Writing” on the topic “Impact of Increasing Oil prices on Indian Economy” to B.Tech I 

YEAR students for Two days i.e., 29-08-2018 to 30-08-2018 from 09:30 to 04:00 p.m. by the    

Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-H & S  

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity ESSAY WRITING 

Date and Time 

of Activity 
29-08-2018 to 30-08-2018 09:30 to 04:00 p.m 

Details of 

Participants 
52 

Organizing 

Dept./Support 

System 

B.TECH I YEAR MECH&CIVIL  

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women .has 

organized a seminar on Essay Writing at seminar hall for two days from 

29 to 30th August , 2018. The Workshop received a good response from 

the student members. The resource person for the workshop was from 

Dr.Chaitanya, Learning Tree Pvt Ltd ,Hyderabad. 

 

It was ably supported and guided by chairman Dr. 

S. Prabhakar Rao and H&S Branch HOD. 

 

A student from department of English welcomed the participants and 

introduced the resource person. The first session commenced with 

Introduction to Essay, Importance of writing an essay were put forth 

with minute details. Dr Chaitanya helped the students to understand do’s 

and don’ts in essay writing. In addition to this, different sections of a 

essay that one needs to format and types of format were discussed. In 

the afternoon session, students prepared their own essay on different 

topics were discussed and all participants were given individual 

attention during this session.  

 

On a concluding note, H&S assistant professor thanked the resource 

person for delivering such an important and necessary topic, and also 

showed gratitude to PETW for their support in organizing the workshop. 
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Ref: PETW/PRIN/2018-19/CIR-06                                                                                  Date: 25-07-2018 

 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Just a Minute” to B.Tech I YEAR students for Two days i.e., 27-07-2018 to 28-07-2018 from 

09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD-H & S 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity JUST A MINUTE 

Date and Time 

of Activity 
27-07-2018 to 28-07-2018 09:30 to 04:00 p.m 

Details of 

Participants 
146 

Organizing 

Dept./Support 

System 

B.TECH I YEAR CSE&EEE  

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women has 

organized a training on Just a minute. The facilitator for the event was     

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Just a Minute is an impromptu speech test conducted with the time limit 

of one minute. The students are trained to speak coherently and 

meaningfully on a given topic within a span of one minute. More than a 

test of knowledge, JAM can be seen as a test of wit and presence of mind. 

Many recruitment drives use this test to assess a candidate’s language 

skills. The resource person encouraged the students to participate in JAM 

sessions in order to improve their language fluency and accuracy. Before 

the session the resource person prepares a list of topics which are then 

randomly given to each student to speak. The students are advised not to 

hesitate when they speak. They are also told not to repeat and deviate 

from the topic. 

 

On a concluding note, H&S assistant professor thanked the Resource 

person for delivering such an important and necessary topic, and also 

showed gratitude to PETW for their support in organizing the workshop. 
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Ref: PETW/PRIN/2018-19/CIR-07                                                                                  Date: 21-08-2018 

 

 

CIRCULAR 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Role Play” to B.Tech II YEAR ECE students for Two days i.e., 23-08-2018 to 24-08-2018 from 

09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD- ECE 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ATTENDANCE 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity ROLE PLAY 

Date and Time 

of Activity 
23-08-2018 to 24-08-2018 09:30 to 04:00 p.m 

Details of 

Participants 
41 

Organizing 

Dept./Support 

System 

B.TECH II YEAR ECE  

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women has 

organized a seminar on Role play at seminar hall for two days from      

23 to 24 August , 2018 from 9.30 a.m. to 4.00 p.m. The resource person 

for the workshop was from Dr.Chaitanya, Learning Tree Pvt Ltd 

,Hyderabad. 

 

It was ably supported and guided by chairman Dr. S. Prabhakar Rao and 

H&S Branch HOD. 

 

Assistant professor of English welcomed the participants and introduced 

the Resource person. The first session commenced with Introduction to 

role play, Importance of role play in communication. Dr Chaitanya 

helped the students to understand do’s and don’ts in a Role play. In 

addition to this Strategic use of role playing were discussed.  

 

Applying the role plays to a shared experience was also emphasized. In 

the afternoon session, students were made to participate in role playing 

which took individual attention during this session. Students who find 

participating in conversations and dialogues uncomfortable can use role 

play as a means to express themselves. 

 On a concluding note, H&S assistant professor thanked the Resource 

person for delivering such an important and necessary topic, and also 

showed gratitude to PETW for their support in organizing the workshop. 
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Ref: PETW/PRIN/2018-19/CIR-08                                                                                Date: 12-07-2018 

 

 

CIRCULAR 

 

 

All the students are hereby informed to attend the training in communication skills on the topic 

“Ice Breaking Activity” to B.Tech II YEAR CIVIL students for Two days i.e., 16-07-2018 to 17-

07-2018 from 09:30 to 04:00 p.m. by the Dr Chaitanya, Learning Tree Pvt Ltd, Hyderabad. 

 

 

Copy to- 

1. IQAC 

2. HOD- CIVIL 

3. Exam Branch  

4. Notice Board 

 

 

 

PRINCIPAL 
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ATTENDANCE 
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ACTIVITY REPORT 

 

Name of the 

Activity 
Language and Communications Skills 

Type of Activity Ice Breaking Activity 

Date and Time 

of Activity 
16-07-2018 to 17-07-2018 09:30 to 04:00 p.m 

Details of 

Participants 
52 

Organizing 

Dept./Support 

System 

B.TECH  II YEAR CIVIL  

In collaboration 

with 

Dr Chaitanya , Learning Tree Pvt Ltd ,Hyderabad 

 

Description  

 

Princeton Institute of Engineering and Technology for Women has organized a 

short talk on Ice Breaking. The facilitator for the event was Dr Chaitanya , 

Learning Tree Pvt Ltd ,Hyderabad 

  

The resource person made students to participate in the speaking activities used 

with a new class in order to give the learners an opportunity to meet each other. 

In order complete an ice breaker task learners must talk to each other. These 

allow the new comers to talk to each other and know each other well. For the 

teachers such ice breakers give an opportunity to identify the learners and from 

an initial assessment of them when they start talking about themselves. This also 

allows the learners to work in terms and participate in collaborate learning. As 

the learners involve in team work and interact personally with each other, they 

also establish personal bonding essential for successful learning. Some of the 

ice-breaking activities include just one lie, unique and share. 

On a concluding note, H&S assistant professor thanked the Resource person for 

delivering such an important and necessary topic, and also showed gratitude to 

PETW for their support in organizing the workshop. 
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